
Create a job 
requisition in 

Workday and submit 
to SEO for posting

Once a job is posted, 
students can apply

Move students 
through the candidate 

review process

I want to post a job.

What is the next step?

I need to hire 
a student! 

What do I do? I already selected the 
student(s) I want to 

hire.

A job posting isn’t 
necessary 

Hire student in 
Workday from the 

Student Record

If selected, student is 
hired from the job 

requisition

https://www.bowdoin.edu/student-employment/supervisors/revised-create-job-req.pdf
https://www.bowdoin.edu/student-employment/supervisors/revised-create-job-req.pdf
https://www.bowdoin.edu/student-employment/pdf/review-candidates-student.pdf
https://www.bowdoin.edu/student-employment/pdf/review-candidates-student.pdf
https://www.bowdoin.edu/student-employment/pdf/hiring-guide.pdf
https://www.bowdoin.edu/student-employment/pdf/hiring-guide.pdf
https://www.bowdoin.edu/student-employment/pdf/hire-student-from-req.pdf
https://www.bowdoin.edu/student-employment/pdf/hire-student-from-req.pdf
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