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Paid Family Medical Leave
Employee Written Notice
Bowdoin College
Human Resources
3500 College Station
Brunswick, ME  04011
Phone: (207) 725-3033
Federal Employer Identification Number (FEIN): 01-0215213
Group Policy or Plan number: 764016
This notice is for employers who have a Private Plan Substitution. It explains your rights and responsibilities under the State of Maine’s Paid Family and Medical Leave (PFML) program. The law requires that we give this information to new employees in the first thirty days of employment.
Employee Contributions
The College has set up a private plan to meet our Maine PFML obligations. The law says that employers can deduct up to half of one percent (0.5 percent) of wages from each employee’s paycheck to pay for this coverage (up to the same limit in place for Social Security deductions). The deduction will be reported on your pay stub.
Employee payroll withholdings for the PFML program will begin on July 1, 2026, at a rate of .35 percent.
Eligibility for Leave
Eligible employees may take up to twelve weeks per benefit year of paid leave under the Maine Paid Family and Medical Leave (PFML) program to care for their own serious health condition, to care for a family member with a serious health condition, to bond with a new child, or for other qualifying reasons. The employer’s private plan administrator (Standard Insurance Company) will determine whether the employee meets the eligibility requirements in accordance with the approved policy or plan.
Reasons for Leave
PFML benefits are available for the following situations.
1. Medical leave: For times when a serious health condition keeps you from working.
1. Parental leave: Time to bond with a child after birth, fostering, or adoption.
1. Family Care leave: Time to care for a family member with a serious health condition.
1. Military Family leave: Time to prepare for a family member’s military deployment.
1. Safe leave: Time to find safety after abuse or violence.
1. Any other reason set forth in 26 MRSA Section 843, subs 4.
Rights and Protections:
Employees may take paid leave benefits if they meet Maine PFML eligibility requirements, even if they are new to a particular employer. Employers must maintain an employee’s health insurance coverage during approved leave, including any employer contributions.
Job protection applies after 120 consecutive days of employment with the same employer. At that point, the employer must return the employee to the same or equivalent position with the same pay, benefits, and working conditions when the leave ends.
How to File a PFML Claim
Your PFML coverage at Bowdoin College is provided by the Standard Insurance Company (The Standard).
To apply:
1. Contact Mary Cote in Human Resources at (207) 725-3033 or by email at mcote@bowdoin.edu, who will guide you through the application process. 
2. Then, visit standard.com and select Find a Form. Select the claim packet for your state and the leave reason. 
3. Submit completed forms using one of these options: 
a. Email to PFMLforms@standard.com, or
b. Mail or fax to The Standard using the contact information at the top of your form. 
For telephonic claim submission, call The Standard’s Service Center at (866) 756-8116.
The mailing address for Standard Insurance Company is 1100 SW Sixth Avenue, Portland OR 97204.
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