Brunswick Area Vendor Credit Account

Receipt Reconciliation Form

(Walmart, Lowe’s, Home Depot and Hannaford)

Instructions: Forward the completed form to Accounts Payable immediately following purchase.

Vendor

Purchaser

Department(s)

Date of purchase

Total purchase amount

Work Order
(if applicable)
PO Number
(if applicable)
Accounting
Account Code Project Amount

Reason for purchase

Approver’s Name (print)

Approver’s signature

Approval Date
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