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APPLICATION FOR REPRODUCTION PERMISSION

This image is protected by copyright. 
Please complete, sign, and return a copy of this form to the Assistant Registrar at Bowdoin College Museum of Art.

One copy will be returned with an authorized signature as soon as the request has been approved.  Orders generally require four to 
eight weeks for processing. Delivery time may vary according to the complexity of the assignment, the size of the order, and 
existing workload. Orders should be placed well in advance since requests are executed on a first-come, first-served basis. Images 
will be provided as soon as the required fee(s) and color proof(s) (if applicable) have been received.

9400 College Station
Brunswick, Maine 04011-8494

Fax: 207-725-3762
bowdoin.edu/artmuseum

NAME OF APPLICANT: 
Address: 
City: State/Country:  Zipcode: 
Telephone: Fax: E-mail:

Applies for permission to reproduce the following work (attach list if needed):
Accession #:
Artist:
Title:
Creation Date:
Medium:
Measurements:
Credit line: Bowdoin College Museum of Art, Brunswick, Maine 
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Please check here if image is being requested for study purposes only.

Date:

Please return application to the attention of the Assistant Registrar at the above address. 
Questions, contact Theresa Choi: e-mail: t.choi@bowdoin.edu, T: (207) 208-2745, F: (207) 725-3762
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I have read the conditions for reproduction permission and accept them.

Signature of Applicant Date

Approved by the Bowdoin College Museum of Art  Date 

CONDITIONS FOR REPRODUCTION PERMISSION

FEE TOTAL $  (to be completed by BCMA). Permission to reproduce is dependent on full acceptance of the 
following conditions and is automatically abrogated if any part is infringed.

1. Permission to reproduce works in the collection of the Bowdoin College Museum of Art must be obtained from the
Assistant Registrar in writing prior to publication.
2. Reproductions must be made from photographic materials supplied by the Bowdoin College Museum of Art. Either color
or black and white images may be reproduced from high-resolution tiff or jpeg digital images, or “hard copies” provided by
the Bowdoin College Museum of Art. All images remain the property of the Bowdoin College Museum of Art and must be
returned or deleted from all storage devices promptly after use (Following permitted use the BCMA must be notified that
image deletion from all storage devices and in all formats has been accomplished).
3. Each image must be reproduced in its entirety without alteration, including cropping, bleeding off the page, overlapping,
overprinting, or change in color, unless otherwise approved in advance by the Bowdoin College Museum of Art. Any altered
or detailed image must be labeled as “detail.”
4. Rights to reproduce are non-exclusive and are granted for one-time use only as detailed on the application form. Any
further revisions, editions or re-printings require a new application, and potential fees.
5. Photographic materials and permission to reproduce may not be re-used, transferred, assigned, sold or otherwise
disposed without written permission of the Bowdoin College Museum of Art. (All provided materials must be returned or
destroyed/deleted.)
6. If so requested, color proofs must be submitted to the Bowdoin College Museum of Art for approval prior to publication.
The Bowdoin College Museum of Art reserves the right to deny reproduction if, after any correction, proofs are judged to be
unsatisfactory.   PROOFS ARE TO BE SUBMITTED:       YES        NO                                              (to be completed by the BCMA)
7. The Bowdoin College Museum of Art assumes no responsibility for any royalties or fees claimed by the artist or on the
artist’s behalf, or any third-party claiming ownership and control of copyright or reproduction rights of certain works of art.
While we endeavor to ascertain the existence of any additional required, it is still your responsibility to verify that no other
permission requirements exist.
8. Two complete copies of the publication in which the image is reproduced must be sent to the Bowdoin College Museum
of Art, c/o Assistant Registrar, on the publishing date.
9. Images displayed online may be no greater than 72 dpi, unless permission granted. Following agreed term of online image
use (five years maximum), image must be deleted, or renewal permission sought prior to end of agreed term.
10. The permission fees per reproduction are as follows:
EDITORIAL USE:

A. In scholarly research or in conjunction with museum exhibitions: (to be completed by the BCMA)
B. In books, textbooks, periodicals, etc.:  B/W $ Color $ (to be completed by the BCMA)

NON-EDITORIAL USE:
Note: Application for permission to reproduce works of art in these categories must be accompanied by a layout sketch and a full 
description of the proposed use of the reproduction, including the context in which the reproduction will be used, retail price and details 
of intended distribution by quotation. The museum reserves the right to refuse any proposal which conflicts with, or does not meet the 
standards of its own product development. Compensation is determined on a case-by-case basis at the discretion of the museum.

A. In advertising, in a promotional context, or as an integral part of a commercial product (posters, calendars, notecards,
book jackets, album covers, address books, etc.): $ (to be completed by the BCMA)
B. In broadcast, video, films, etc.: Fee is based on use and distribution by quotation: $ (to be completed by the 
BCMA)

Fee and/or other compensation: (to be completed by the BCMA)

ANY UNAUTHORIZED USE BY ANY PERSON OR ENTITY, FOR ANY REASON, WILL RENDER APPLICANT RESPONSIBLE AND 
LIABLE TO THE MUSEUM FOR APPROPRIATE COMPENSATION AND OTHER COSTS, REGARDLESS OF WHETHER OR NOT 

APPLICANT HAS PROFITED OR IS RESPONSIBLE FOR SUCH UNAUTHORIZED USE.
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