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MEMORANDUM 
 
To: The Faculty 
From: Jen Scanlon, Senior Vice President and Dean for Academic Affairs 
 Elizabeth Pritchard, Associate Dean for Academic Affairs  
 Dallas Denery, Associate Dean for Curriculum 
 Dharni Vasudevan, Associate Dean for Faculty Development and Inclusion  

Date: January 17, 2023 

Subject: Start of Spring 2023 Semester Reminders 
 
 
 
Happy new year from Academic Affairs!  
 
College policies and practices for instruction, can be found in the Faculty Handbook Section V, on 
the Teaching and Advising webpage, in the Academic Calendar, and in the Bowdoin College 
Catalogue and Academic Handbook. 
 
Start of Semester Dates 
Please refer to the Academic Calendar and the Registrar’s Calendar for a comprehensive view of 
dates and deadlines, but here is a summary of upcoming events: 
 

January 23 First Day of Classes 
January 24 Proposal Deadline for FDC and CoTCP 
January 25 Proposal Deadline for Lectures and Concerts Committee 
January 30, 4:25-5:55 PM Next Faculty Meeting 
February 3 Deadline for Fall 2023 Course Proposals and Revisions  

 
Religious Holidays 
As members of a multicultural community, our students come from a variety of religious 
backgrounds and may wish to observe important religious holidays. While it is not feasible to 
schedule coursework around all religious holidays for a class as a whole, faculty members should 
honor requests from individual students to reschedule assignments and to be absent from classes 
that conflict with their observance of major religious holidays. 
 
No student is required to take an examination or fulfill other scheduled course requirements on 
recognized religious holidays. Instructors are encouraged to avoid scheduling examinations on 
recognized major religious holidays. Please remind students to declare their intention to observe 
religious holidays at the beginning of the semester. Please note that Jewish holidays require the 
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cessation of work for the entire day, not simply during the time when services are held, and that 
Muslim students who observe Ramadan may be fasting each day, from sunrise to sunset. 
 
The Religious Holiday Policy and a list of major religious holidays and policies can be found on 
the Academic Calendar (scroll down to the bottom). Questions about religious accommodations 
can be directed to the Rachel Lord Center for Religious and Spiritual Life. 
 
Course Work Outside of Class Time 
Please avoid scheduling mandatory events and exams outside of scheduled class time, because 
these may conflict with other student commitments, including their other scheduled courses or 
employment. If you do schedule such events outside of regular class time, highlight them on your 
syllabus and during the first week of classes, and offer alternative options. Your understanding and 
flexibility may be needed with regard to student schedules and availability of rooms or facilities. 
 
Collegial Classroom Practice 
Please keep in mind the following practices: 
 

• Please start and end your class at the designated times. 
• During class, please remain considerate of people working in nearby offices. 
• Leave your classroom in its original seating configuration and in good condition – boards 

erased, seating straightened, course materials picked up. Please remind students to discard 
their trash. 

• For those faculty using the classroom computer: When departing, Windows users should 
“Restart” the machine; Mac users should “Log out.” This saves the incoming professor 
precious minutes in advance of class and allows efficient access to either operating system. 
Please do not unplug or relocate cables, as this affects other faculty users and can 
compromise the integrity of the system. Call 207-725-3030 and press 2 if you need last 
minute adjustments to the audio-video, computer or projection system. 

 
Final Exams and Projects 
As outlined in the Catalogue, final exams (or cumulative exams bearing the signature qualities of a 
final exam, by any other name) are to be given according to the schedule published each semester 
by the Registrar’s office. The date and time of final exams for courses can be found after 
Add/Drop II in the “My Classes” window on Polaris and in the Final Exam Assignments link on 
the Registrar’s website.  
 
Annual Professional Activities Forms 
As noted in a separate email, faculty members are asked to complete a Professional Activity Form 
(PAF) by March 31st. This year, we have made a few minor revisions to the form for clarification. 
From our website, you may download a blank PAF.  
 
Thank You 
All of us in academic affairs are here to support you throughout the year. You may email, call, or 
message any one of us through Teams. Thank you for all you do for your students and for the 
College, and have a wonderful semester! 
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