
Meeting Agenda Template 
Day/Date/Times 

Department/Program Name 
Bowdoin College 

 
 
 
Purpose: (Identify the overall purpose for the meeting, e.g. discuss, review, decide, 
select, finish, etc.)   
 
Invited: 
 
Read/prepare ahead of time: 
 
Bring to meeting: 
 
 
Times    Topics    Discussion leader 
 
 
1) 
 
2) 
 
3) …. 
 
 
 
 
 
 
 
 


	Department/Program Name

