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Proposal Form for Off-Campus Faculty-Led Travel: 2026-27

Title of proposal / trip:  _________________________________________________________                                                          
Faculty Leader: _________________________________	Dept/Progr(s): _________________
Faculty Leader: _________________________________	Dept/Progr(s): _________________
Proposed destination: ____________________________	Proposed dates: ________________
Requested budget: ____________________		Date submitted: _______________	
Please provide a 1-2 sentence summary description of the proposed trip:



Proposal
_____ Course-based trip			New Course? (Y/N)  _________________
Course Number (include crosslistings): _____________________________________ 
Course Name:  _________________________________________________________
Enrollment cap: _________		Semester to be offered:  _________________
_____ Co-curricular trip
Maximum number of student participants: _________
Anticipated number of student participants: ________	


Please briefly describe the proposed trip: the location(s), the learning goals, and a preliminary itinerary of likely activities or excursions (e.g. site visits, lectures, group assignments or discussions, cultural activities). Address basic plans for housing, meals, and local transportation. If there will be outside organizations involved in organizing the trip – e.g. host institutions or a tour company – please describe their role and the anticipated costs (if any) and benefits. Requested maximum: ~250 words.





In a few sentences, describe your (the co-leaders’) relevant linguistic and cultural proficiency; familarity with / connections in the specific locale(s); and any prior experience leading student trips.





Please describe the target student audience you seek to recruit for the trip (~2 sentences) and state the requirements or criteria for participation. Address any required or recommended levels of linguistic proficiency. For course-based trips, list the prerequisites for enrolling in the course. For co-curricular trips, list the criteria you will use to prioritize and select participants if you have more applicants than spaces.




Briefly (<100 words) describe your specific plans and timeline for proactively recruiting students for the trip (and the course, if applicable) to ensure adequate enrollment / participation.





For course-based trips: state the overall course’s learning goals and briefly describe how the trip will directly support those goals, then explain how you will ensure that students who do not participate in the trip will still achieve the learning goals and will not be penalized or left out (<150 words).



Please identify any notable challenges the trip, or some students, might encounter and which you may need to address. This might include local health risks, crime, the political or legal environment, cultural factors, infrastructure, accessibility, or natural disasters. A bulleted list is sufficient. It does not need to be comprehensive or provide additional detail, and you do not need to offer plans for addressing them at this stage. 


Attach the preliminary budget. 


Attach a brief (~1 paragraph) endorsement from your chair/director(s), indicating what level of financial support, from which source(s), the department/program is able to contribute.
If the co-leaders are from different departments/programs (and/or if one or more of the co-leaders is jointly appointed) and the trip applies to students from both, please submit endorsements from both chairs/directors. 

Submit your proposal, budget, and department/program endorsement(s) to the Office of the Dean for Academic Affairs at acadaffs@bowdoin.edu, cc’ing the Director of International Programs and Off-Campus Study (cwinter@bowdoin.edu).

Thank you for your interest in leading a trip. We look forward to reviewing your proposal!
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