ADMINISTRATIVE MANAGER

PROFESSIONAL DUTIES

« Office management

o Provide support for
First-year Deans and
the Orientation Program

o Provide Support for Mul-
ticultural Student Pro-
grams and the Host
Family Program

HOMETOWN

Crystal Lake, Connecticut

EDUCATION | _
| graduated from Ellington High School in Connecticut and | d to take
courses at Bowdoin, the University of Southern Maine, and New Hampshire Col-
lege.
BACKGROUND

| grew up in a quiet lake-front Connecticut community where my parents ran the
local snack bar and printed the local newspaper. | hold fond memories of idyllic
seasons swimming, roller skating, and ice skating. | have worked at Bowdoin
for over twenty years in various offices, Dining Service, IT, Sociology/
Anthropology, and the Dean’s Office. Part of my career was spent with Portland
Glass, where | served as Senior Training Specialist, assisting with expansion
and customer service training. | enjoy gardening, walking, reading, catering with
my husband, and following the culinary careers of my two sons.




